COI'JTACOBAHO: YTBEPXAEHO:

NPOTOKON 3acefaHns npuKasom 3aBefyrouero MBAOY

npodco3HOro KomMuTeTa Tal N.<<[leTcKuii cag npucmoTpa "

oT 18.01.2024 Ne 1 opoBneHUs Ne 46 «CBeTnsavyok»
ybuoBCKa

8.01.2021 Ne 46

MOJTOXKEHNE
0 CYMMWUPOBAHHOM Yy4yeTe paboyero BpemMeHu
B MyHULMNAa/bHOM 6H0KETHOM A0 KO/IbHOM 06pa3oBaTe/ibHOM yypeseieHnn
«[eTCKUi cag npucmoTpa v o3goposneHns Ne 46 «CBeTnsa4vok» r. Py6uoBcKa

1. O6wme nonoxeHuns

1.1. TloNoXeHne 0 CyMMUPOBAHHOM Y4YeTe paboyero BpeMeHM B MyHULMMNATIbHOM OHOIKETHOM
[IOLLKO/IbHOM 06pa30oBaTeNlbHOM YUpeXAeHUn «[eTCKuil cal npucMoTpa U 0340poBneHns Ne 46
«CBeTNIAYOK»  (danee - YupexaeHue) ycTaHaB/MBaeT MOPSAOK BeAeHMst yyeTa paboyvyero BpPeMeEHM
OTAENbHbIX KaTeropuin COTPYAHWKOB (MO AO0/MKHOCTU «CTOPOX»), AN KOTOPbIX HE MOXET ObITb
cobnofeHa yCTaHOB/IEHHAsA eXeAHEBHAA UK eXXeHeelbHas NPOA0HKUTENILHOCTb Paboyero BpeMeHM.

12. BBefeHve CyMMWPOBAHHOIO Yy4yeTa paboyero BpemMeHW [enaetcs Ans TOro, 4ToObl
NPOAO/DKUTENBHOCTL  paboyero BpeMeHW pabOTHMKOB 3a Y4YEeTHbIA Mepuoj He MpeBblwana
HOpPMaJIbHOr0 Ymcsa paboumx 4acos.

13. Tpy cymmMMpoBaHHOM Yyu4eTe paboyero BpeMeHW, 0003HauyeHHas B CT. 91 TK PO
NPOAOC/HKUTENBHOCTL paboyero BPeMEHW, COOMHOAAETCA 3a YYETHbIA MEpUod, KOTOPbIA He MOXET
NpeBbIWAaTh O4HOro rofa.

1.4. OCHOBHbIM YC/TOBMEM MPUMEHEHMSI CYMMMPOBAHHOIO y4yeTa paboyero BpeMeHU SBMSETCS
HEBO3MOXHOCTb ~ COOMtOf4aTb  YCTaHOB/IEHHYK AN [aHHOM  KateropuM  paboTHMKOB
NPOAOC/HKUTENBHOCTb EXXEJHEBHON NN eXKeHeaeNbHOM paboThl.

15. Y4eTHbIn Nepunof oxBaTbIBaeT paboyee BpPeMsi, B TOM YMC/ie Yacbl paboTbl B BbIXOAHbIE W
Hepabouve npasgHUYHbIE HW, U BPEMS OTAbIXa.

1.6. CymmapHas NpoAo/HKUTENIbHOCTb paboyero BPEMEHU B TEYEHWE YYeTHOro Mepuoja He
[O/MKHA NpeBbIWaTh HOPMa/IbHOMo Yncsia paboyumx 4acoB 3a 3TOT nepuof. Mpu 3TOM exeaHeBHas W
eXeHefleNlbHasd  MPOAO/HKMTENbHOCTL paboyero BpemMeHW Mo  rpanKy CMEHHOCTU MOXET B
onpeAeneHHbIX npefenax OTKNOHATLCA OT HOPMbl paboyero AHS U paboyeir Hepenn. HepopaboTka
(nepepaboTKa) AO/MKHA 6bITb CKOPPEKTMPOBAHA B YCTAHOB/EHHbIA YYETHbIA Mepuoj, YTobbl CyMma
0TpaboTaHHbIX YacoB He MpeBbiLlana HoOpMy paboumx YacoB YHETHOrO nepuoga.

17. Paboyee BpemMsi M BpeMsi OT[bIXa B pamkKaxX Y4YETHOro nepuoga pernameHTMpyeTcs
rpatKoM CMEHHOCTM.

1.8. Mpu npureme Ha paboTy, rae NPUMEHSETCA CYMMUPOBAHHbIN YYeT, NepBbiM AHEM YUYETHOrO
nepuoja ABNIsSeTca AeHb nprema Ha paboTy.

1.9. Mpwn yBONIbHEHMN C PaboThbl, rae NPUMEHSETCH CYMMUPOBAHHbBIA YYeT, MOCeAHUM AHEM
YUYETHOro nepuofa ABNSETCA [eHb YBO/TbHEHUS.

1.10. Tpn BpeMeHHOM MepeBofe pabOTHMKA Ha [Apyryto paboTy, rae nNpUMEHseTCs
CYMMMPOBaHHbIA YYeT, YYETHblIA Mepuog OyaeT paBHATLCA KafeHAApHOM NPOAOIKUTENBHOCTH
nepeBoja Ha Apyryto paboTy (Co AHA Havana nepesofa no AeHb ero OKOHYaHUA BK/IKOUUTEBHO).

1.11. Mpn BpeMeHHOM nepeBoAe paboTHUKA C PaboTbl, rAe MPUMEHSETCS CYMMUPOBAHHbIN
YYeT, Ha [pyryto paboTy, rae CyMMMPOBaHHbLIN YYeT He MPUMEHSETCH, KaleHAapHOe BPems Takoro
nepesoda (CO AHA Havana nepeBofa MO AeHb €ro OKOHYaHWUS BK/IHOUUTE/ILHO) WCKKOYAeTCH U3
YUYETHOro nepuoaa.



112, Hopma pabouero BpeMeHM OMpeaensieTcsi B COOTBETCTBUM C MPOW3BOACTBEHHb
KaneHJapeM Ha KaXAblil KaleHAapHbId rog, C Y4eTOM OrpaHUYeHuin Mo NpPOLO/DKUTENIbHOCTU
pabouyero AHA, paboueil Heaennm U APYrvX OrpaHWYeHWn MPOLO/MKUTENBHOCTU Paboyvero BpeMeHM,
YCTaHOB/IEHHbIX TpPyAoBbIM KofgeKcoMm P®. HopmasibHOoe 4Mcno paboumx 4acoB 3a YYETHbI Nepuog
onpefenseTca MCXoAs W3 YCTaHOBMIEHHOM [NA [JaHHOW KaTeropum paboTHWMKOB eXeHeneNbHOM
NPOAO/MKNTENBHOCTM paboyero BpeMeHM B COOTBETCTBMM C TpeboBaHMAMWM cTaTbi 104 TpyaoBoro
Kogekca P®. [na paboTatolmx HEMosHbIA WAN COKPaLleHHbIA pabounidi feHb (CMeHy, Hegesnto)
HOpPMa/IbHOE YMCNO Paboumx YacoB 3a YUETHbINA NeproL COOTBETCTBEHHO YMEHbLLIAETCS.

2. Tlopsapok yyeTa pabo4yero BpeMeHM

2.1. OTpaboTaHHOE BpPeMsi NMpW CYMMUPOBAHHOM Y4eTe OMpeaenstoT ¢ MOMeHTa (DaKTUYeCKoro
Hayasa BbIMOHEHNA PabOTHMKOM TPYAO0BbIX 00513aHHOCTEN Ha OnpefesieHHOM eMy paboyem MecTe U
[0 MOMeHTa (haKTUYeCKOro 0CBOOOXAEHNS OT paboTbl.

2.2. Y4eT paboyero BpeMeHW OCYLLECTB/ISIETCA NMOMECAYHO Ha OCHOBaHWM BefeHWs Tabens
y4yeTa UCnonb3oBaHus paboyero BpeMeHun (fanee - Tabens).

2.3. Y4eT WUCMNONb30BaHMA paboyero BpPeMeHU OCYLUeCTB/ISeTCS B Tabene MeETOLOM
permcTpaumm SBOK N HeSBOK 3a KaXX/blil pabounii feHb (CMeHy) He3aBMCMMO OT BuAa yyeTa pabodyero
BPEMEHMU.

2.4. Tlo KaxgoMy CrMcoYHOMY paboTHMKY, a Takke pPabOTHUKY, MPUHATOMY Ha paboTy no
COBMECTUTENbCTBY W3 [APYrov opraHusaumu, B Tabene [O/MKHbI ObiTb 3amosiHEHbl ChegytoLme
PEKBU3UTBI: TabeflbHbI  HOMep, (amuans, WUMs, OT4YecTBO, Mpodeccus  (LO/MKHOCTL), UKC/O
0TpaboTaHHbIX AHER, 4YMCNo OTPaboTaHHbIX 4acoB, B TOM YMC/ie HOYHbIX, CBEPXYPOYHbIX, 4acoB
paboThbl B BbIXOAHbIE U Hepaboume NpasgHUYHbIE AHWU, YUCNO AHE HESABOK, B TOM 4YuC/ie N0 MpUyvHe
BPEMEHHOM HeTPYLOCMNOCO6HOCTM, OTMNYCKa U T. M.

2.5. OTMeTKM B Tabene O NpPMUMHAX HESIBOK Ha paboTy, O paboTe B PEXMME HEMonHOro
paboyero AHs, O CBEPXYPOUHOI paboTe W APYrux OTCTYMEHUSX OT HOPMa/lbHbIX YC/IOBUMIA paboThbl
LO/MKHbI ObITb CAeMaHbl Ha OCHOBAHUW MOATBEPXAAOLLMX LOKYMEHTOB, 0(OPMJIEHHbIX HaL/1eXallym
06pa3oM  (/IMCTOK  HETPYAOCMOCOOHOCTW, ChpaBKa O  BbIMOIHEHUW  FOCYAAPCTBEHHbIX WU
06LLeCTBEHHbIX 06513aHHOCTEN, NPUKa3 0 NPeAoCTaB/IeHMN OTMYCKa 1 T. .).

2.6. BknoyeHne B Tabesb pabOTHWKOB N UCK/OUYEHWNE U3 HErO MPOU3BOAUTCA Ha OCHOBaHWUU
CleflytoWmx [OKYMEHTOB MO Y4eTy KafpoB: MNpuKa3 O npveme paboTHMKa Ha paboTy, npukas o
nepeBofe paboTHMKa Ha Apyryto paboTy; npukas o npekpalieHnun AeicTBus TPYAOBOIo LOroBopa C
PabOTHUKOM.

2.7. Pabota, npou3BogMmas 3a npegenaMv HOPMbl paboynx 4acoB MO YCTAHOB/IEHHOMY
rpatmKy CMEHHOCTK, NPU3HAETCs CBEPXYPOUHON paboToli (cT. 99 TK)

2.8. MpuBneyeHne paboOTHMKOB K CBEPXYPOUHON paboTe, paboTe B BbIXOA4Hble M Hepaboume
npasgHU4YHble OHW  NPOWU3BOAMTCA B CiAyyasax W MOpsA4Ke, MNpPefyCMOTPEHHbIX  TPYAOBbLIM
3aKoHOAaTeIbCTBOM Poccuiickoin defepaumu.

3. 'pathmk paboThbl

3.1. Ona Toro, u4tobbl COTPYAHUKW MOMHOCTbIO OTpaboTanim HopMy paboyero BpeMeHM
paspabatbiBatOTCA rpamkM paboTbl COTPYAHWKOB, C COOMMOAEHVMEM YCTAHOBMIEHHON UM TPYAOBbLIM
[0roBOPOM NPOAO/HKUTENBHOCTM Paboyero BpeMeHN.

3.2. Ans CcOTPYAHWKOB, KOTOPbIM YCTaHOBNEH CYMMWPOBAHHbIA Y4eT paboyero BpeMeHM,
paspabaTbiBaeTCsA rpagmk CMEHHOCTW Ha YYEeTHbIN Neprog, B KOTOPOM OMNpefenisieTcsl BpeMs Hadana u
OKOHYaHWsA paboTbl:

Bpemsi Hayana 1 0OKoHYaHUA paboTbl NO JO/MKHOCTU «CTOPOXK»:

Mepwnog paboTol Bpemsa paboThbl
lMoHeaenbHUK - NATHULA ¢ 18.30 yac. go 07. 00 vac.
Cy66oTa ¢ 07.00 yac. go 07.00 yac. cnegytoLlero gHs
BockpeceHbe ¢ 07.00 yac. go 07.00 yac. cneaytoLlero gHaA

MpasaHuYHbIE AHK ¢ 07.00 yac. go 07.00 yac. cnefytoLLlero aHs



3.3. Hanmume rpadmka paboTbl paboTHMKA 0653aTeNIbHO, MOCKO/bKY COTPYAHMK LO/MKEH 3HATb
3apaHee, Kakum ByaeT pexxum paboTbl.

34. Cratbein 103 TK P® onpegeneHo: npu coCTaBleHUM rpaduka paboTbl YYMTbIBAETCS
MHEHWe NpeLCcTaBUTENIbHOrO opraHa paboTHWKOB; rpafik LOBOAMTCA A0 CBeAEHUS COTPYLAHWKOB He
nosgHee, 4YeM 3a Mecsl, [0 BBefeHus ero B feicteme. COTPYAHUKM C rpaMkoOM CMEHHOCTM
3HAKOMSATCA MOZ NINYHYHO POCMUCH.

4. O653aHHOCTUN AO/HKHOCTHbIX UL, MPY CYMMMUPOBAHHOM yuyeTe paboyero BpeMeHM

4.1. CyMMUpOBaHHbIA Yy4eT OCYLIECTBNSAETCA HA OCHOBaHUM [aHHbIX Tabens ydyeTa
1CNO/Mb30BaHUA Paboyero BPeMeHUN U BEAETCA Ha K&XA0ro paboTHMKa NOMECAYHO.

4.2. OTBETCTBEHHbIA 32 MNPUMEHEHMEe CYMMMPOBAHHOIO Yy4eTa, Ha OCHOBaHWM [AaHHbIX 06
0TpaboTaHHOM BPeMeHU 06ecrneynBaeT:

4.2.1. NpoAO/MKNTENBHOCTb Paboyvero BPEMEHU KaXKAOro pabOTHMKA 3a YYETHbIA Mepuof, He
MPEBbILLAOLLYI0 HOPMbI PaboymXx Yacos;

4.2.2. NpefoCTaB/ieHVe B paMKax YYeTHOro rnepuoga AONONHUTENbHBIX BbIXOAHLIX AHel Mbo
COKpaLLleHe BPeMeHU eXeAHEeBHON paboTbl (CMeHbl paboTHMKAM, MO KOTOPbIM eCTb MpeBbllleHne
HOPMbI Paboymx YacoB, NMyTeM COCTaBEHUS UHANBUAYaILHOMO rpadrka paboTbl (CMEHHOCTH)).

4.3. [ayHble 06 OTpaboTaHHOM BpeMeHM MNPeAOCTaBMASOTCA JIMLOM, OCYLLECTBSIOLMM
KOHTPO/Ib 3a UCMO0/b30BaHNEM paboyero BPeEMeHU eXXeMeCHHO.

4.4, OTBETCTBEHHOE NINL0 06513aHO:

4.4.1. BeCTV TOUHbIN Y4eT BPeMeHU, (PaKTNUYeCKN OTPaboTaHHOIO KaxKblM PaboTHUKOM,

4.4.2. BeCTM TOYHbIA Y4yeT CBEPXYPOUHbIX paboT 3a npefenamy  yCTaHOB/IEHHOWA
NPOAO/HKUTENBHOCTA paboyero BpeMeHW, eXeAHeBHOM paboTbl (CMeHbl), paboT B BbIXOAHbIE W
Hepabouve nNpasgHUYHbIE JHN HA KKA0ro paboTHMKA, NPUB/IEYEHHOIO K JaHHbIM paboTam.

4.4.3. NpUHMMAaTb Mepbl, YTOObI NPOAO/IKMUTENBHOCTL CBEPXYPOUHONM paboTbl, He MpeBbiaa
AN Kakaoro pabotHuka 120 yacoB B rof.

4.5. PabOTHMK, OTpabOTaBLUMIA HOPMY paboyero BPEMEHM, MPU CYMMMPOBAHHOM Y4yeTe
paboyero BpeMeHW Nony4vaeT NONHYH0 MeCAYHYHO 3apaboTHY0 nnaty He Hke MPOT. Mpu HenosiHon
0TpaboTKe paboyero BpeMeHu no rpadumky, onnara nPon3BOAMUTCA NMPONOPLMOHa/ILHO OTpaboTaHHOMY
BPEMeHM.

4.6. Mo OKOHYaHUWM Yy4yeTHOro nepuoga (Aekabpb) NPOM3BOAMTCA MOACHET OTPabOTaHHbIX
pabOTHMKOM 4YacoB. B cnyuvae nepepaboTKM HOPMbl paboyero BPeMEHWM 3a Y4YeTHbIA MNepuoj,
NMPOU3BOAMTCS OrJiata CBePXYPOUHbIX YacoB CBepX ycTaHoBneHHoro MPOT no yacoBomy Tapudy. B
cnyyae HefopabOTKM HOPMbl paboyero BpPeMeHWM MNPOM3BOAMUTCA MepepacyeT 3apaboTHON nnaTbl
paboTHUKa.
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