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0 CYMMMPOBaHHOM y4eTe pabo4yero BpemMeHu
B MyHUUMMNaIbHOM 6H0)KETHOM [OLLIKONIbHOM 06pa3oBaTe/IbHOM YUpeXXaeHUn
«[leTCKuI cag npucmoTpa 1 03goposneHnst Ne 46 «CBeTNSAHOK» I PybLoBcKa

1. O6Lpme NoNoXKeHUs

1.1. MonoxeHne 0 CyMMUPOBAHHOM Yy4eTe paboyero BpeMeHu B MyHULMMAbHOM GHO4>KETHOM
AOLLKOMbHOM 00pa3oBaTe/lbHOM YupexaeHun «[eTckuii cag npucMoTpa M 03a0poB/eHus Ne 46
«CBeT/IAYOK» (Janee - YupexkaeHue) ycTaHaB/nMBaeT MOPSAAOK BeAeHMs yyeTa paboyero BpemeHu
OTAENbHbIX KaTeropuiti COTPYAHUKOB (MO [O/MKHOCTM «CTOPOX»), ANA KOTOPbIX He MOXET ObITb
cob/ofieHa YCTaHOBNEHHAs eXXeHeBHasA UK eXKeHefeNbHas NPoJ0IKUTENbHOCTb Paboyero BpeMeHu.

12. BsefeHve CyMMUPOBAHHOrO YyyeTa paboyero BpPeMeHW [AenaeTcs [fnf TOro, 4ToObl
MPOLO/KUTENBHOCTL  paboyero BpeMeHW pPabOTHUKOB 3a YYeTHbIA Mepuoj He NpeBbllana
HOPMaIbHOr0 Ymcna paboumx Yacos.

13. Mpn cymMMUpOBaHHOM Y4yeTe paboyero BpeMeHW, 0603HaveHHass B cT. 91 TK P®
NPOAO/HKUTENBHOCTL Paboyero BpPeMEHMW, COOMHOAAETCA 3a YYETHbIA MEpUod, KOTOPbIA He MOXET
MpeBbILLaTh OHOI0 roja.

1.4. OCHOBHbIM YCNOBVEM MPUMEHEHNS CYMMMPOBAHHOI0 yyeTa paboyero BpeMeHW ABNSETCA
HEBO3MOXKHOCTb ~ C00M0AaTb  YCTaHOBMEHHYK — ANA  [JaHHOW  Kateropyyv  pabOTHWMKOB
NPOAO/HKNTENBHOCTb €XKeJHEBHOM U/IN eXKeHeLeNlbHOIN paboTbl.

1.5. Y4eTHbIn Nepnog oxsaTblBaeT paboyee BpeMs, B TOM YMC/le Yacbl paboTbl B BbIXOAHbLIE U
Hepabouve nNpasgHUYHbIE AHW, U BPeMS OTAbIXa.

1.6. CymmapHas NpofOo/KUTENbHOCTL Paboyvero BpeMeHW B TEYEHWE YYETHOro nepuoja He
[0/MKHA NPeBbILAaTh HOPMaIbHOMO YMcnia paboynx 4acos 3a 3TOT Nepuog. Mpu 3ToM exefHeBHas U
eXeHefleNlbHas NPOLO/MKMTENbHOCTL  paboyvero BpeMeHW MO rpafuKy CMEHHOCTU MOXeT B
onpeaeneHHbIX npefenax OTKNOHSATLCA OT HOPMbl paboyero AHS U paboyeit Hepenn. HepgopaboTka
(nepepaboTka) fO/MKHA ObITb CKOPPEKTMPOBaHa B YCTAHOB/EHHbIA YYeTHbI rnepuog, 4Tobbl cymma
0TpaboTaHHbIX YacoB He MpeBbILLana HOPMY paboyrx YacoB YYETHOrO Meproja.

1.7. Paboyee Bpems ¥ BpeMsi OTAblIXa B paMKaxX YYeTHOro nepuofga pernameHTupyeTcs
rpakoM CMEHHOCTH.

1.8. Mpun npureme Ha paboTy, rae NPUMEHSETCA CYMMUPOBAHHBIA Y4eT, NepBbiM AHEM YUYETHOrO
nepuoga ABnseTcs feHb Npuema Ha pabory.

1.9. MNpw yBONbHEHMUN C PaboThbl, rae NPUMEHSETCA CYMMUPOBaHHLIN YYeT, NOCNEAHUM AHEM
YUYETHOro nepuoja ABNSeTCA AeHb YBO/IbHEHUS.

1.10. TMMpuv BpemeHHOM repeBode pabOTHWKA Ha [Apyrywo paboTy, rfe npuMeHsieTcs
CYMMMPOBAHHbIA YYeT, Y4YeTHbIA nepuog OydeT pPaBHATLCS KafeHAApHOM MNPOAOIKUTENBHOCTU
nepeBoja Ha Apyryto paboTy (Co AHA Havana nepeBoja Nno AeHb ero OKOHYaHUA BK/IOUMTESNBHO).

1.11. Mpwn BpemeHHOM MepeBofe paboTHMKA C paboTbl, rhe NPUMEHSETCA CYMMUPOBaHHbIN
YYeT, Ha Apyryto paboTy, rge CyMMMPOBaHHbIA YYeT He NMPUMEHSETCS, KasleHAapHOe BpeMsi Takoro
nepeBoja (CO AHSA Hayata MepeBofa MO [eHb €ro OKOHYaHWUA BK/IOUUTENIbHO) WUCKIHYaeTca U3

YYETHOro Mnepuoga.



112. Hopma paboyero BpeMeHW OMpeaenseTcs B COOTBETCTBMM C MPOU3BOACTBEHHbLIM
KaeHZapeM Ha KaXAblii KaneHAapHbliA rof, C Y4Y4eTOM OrpaHWyeHWMin Mo NpPOAOIKUTENBHOCTU
paboyero fgHa, paboyert Hepenu W APYrnx OrpaHUYeHUiA NPOLO/MKUTENBHOCTM Paboyvero BPeMEHW,
YCTaHOB/IEHHbIX TpyaoBbIM KogekcoM P®. HopmasbHOe 4mc/io paboumx 4acoB 3a YYETHbI nepuof
OnpeaensieTcss MCXoas W3 YCTaHOBMEHHOW [ANS AaHHOW KaTeropum paboTHUKOB eXeHeaenbHOM
NPOAO/MKUTENBHOCT Paboyero BpeMeHW B COOTBETCTBUWM C TpeboBaHMsMK cTaTbl 104 TpyfnoBoro
Kogekca P®. [ns paboTatowmx HEMoMHbIA WM COKpaLLeHHbIM pabounii feHb (CMeHy, Hepesnto)
HOpPMa/IbHOE YMC/I0 PaboumX YacoB 3a YUYETHbIN Nepuoj COOTBETCTBEHHO YMEHbLLIAETCS.

2. TMopsamgok yyeta paboyero BpeMeHU

2.1. OTpaboTaHHOe BpeMs Mpu CYMMMPOBAHHOM y4YeTe OMpeaenstoT ¢ MOMeHTa (haKTUYeCKoro
Havana BbIMO/IHEHUS PabOTHMKOM TPYLOBbIX 0653aHHOCTE Ha onpefesieHHOM eMy pabodem MecTe U
[10 MOMEHTa (haKTUYECKOro 0CBOGOXAEHMS OT paboThl.

2.2. Y4eT paboyero BpeMEHW OCYLLECTB/AETCA MOMECAYHO Ha OCHOBaHWUW BefAeHWs Tabens
yueTa UCrnosb30BaHUA paboyero BpeMeHn (ganee - Tabens).

2.3. Y4YeT WUCMONb30BaHUA paboyero BPeMeHW OCYLLECTBNSAETCA B Tabene MeTOAOM
PerncTpaLymn SBOK M HESBOK 3a KaXKAablli pabounii AeHb (CMeHy) He3aBUCUMO OT BMAa y4yeTa paboyero
BpEMeEHM.

2.4. Tlo KaXgoMy CMMCOYHOMY PabOTHMKY, a TakXe PabOTHUKY, MPUHATOMY Ha paboTy Mo
COBMECTUTENbCTBY M3 [APYroii opraHu3aummn, B Tabene [O/MKHbI ObiTb 3amMOfIHEHbI CreayHoLme
PEKBU3UTBI: TabeflbHblA  HOMep, amunns, WUMsA, OTYeCTBO, npodeccus (LO/MKHOCTL), UKUCNO
0TpaboTaHHbIX AHE, YMCN0 OTPabOTaHHbIX 4acoB, B TOM UWC/E HOYHbIX, CBEPXYPOUHbIX, YacoB
paboThbl B BbIXOAHbIE 1 Hepaboumne NpasgHUYHbIE AHW, YNACMO AHE HEeSBOK, B TOM YMC/e MO MPUYMHE
BPEMEHHOW HeTPYAOCMOCOOHOCTH, OTMYCKa U T. 1.

2.5. OTMeTKM B Tabene O MpUYMHaX HEsBOK “Ha paboTy, 0 paboTe B PEXUME HEMOHOro
paboyero AHs, 0 CBEPXYPOUHOW paboTe M APYTMX OTCTYNAEHMSIX OT HOPMa/lbHbIX YC0BUIA paboThl
[O/MKHBI ObITb CAeNaHbl Ha OCHOBaHMM MOATBEPXKAAIOLLMX [OKYMEHTOB, O()OPMIEHHbIX Hag/ieXxallym
06pasoM  (IMCTOK  HETPYAOCNOCOGHOCTM, CnpaBKa O BbIMOAHEHUM  FOCYAAPCTBEHHBLIX WK
06LLEeCTBEHHbIX 0643aHHOCTEN, NPMKa3 0 NPeAOCTaBNEHNM OTMYCKa U T. M.).

2.6. BknoyeHne B Tabesib pabOTHUKOB M UCK/KOYEHME N3 HEr0 NPOW3BOAMTCA HA OCHOBaHWM
CleflytoWmx [OKYMEHTOB MO Y4YeTy KafpoB: Mpuka3 O npueme paboTHMKa Ha paboTy, npukas o
nepeBoge paboTHMKA Ha Apyryt paboTy; Npukas O NpekpalleHnn AencTeus TPyAOBOro [OroBopa C
PabOTHMKOM.

2.7. PaboTa, nmpoussBogMmas 3a npefgesiaMu HOPMbl PaboyMx YacoB MO YCTaHOBMEHHOMY
rpadiky CMeHHOCTM, NPU3HAETCA CBEPXYPOUHOI paboToit (CT. 99 TK)

2.8. MpueneyeHne pabOTHUKOB K CBEPXYPOUHONW paboTe, paboTe B BbIXOAHbIE N Hepabouume
npasgHWYHblE  AHW  MPOM3BOAUTCA B CAyvasX W nopsgke, NpPeayCMOTPEHHbIX — TPYAOBbIM
3aKoHOAaTeNIbCTBOM Poccuitickoin deaepaumn.

3. 'pathmk paboThbl

3.1. Ons TOro, 4tobbl COTPYAHWKM MOMHOCTbIO OTPaboTai HOPMY paboyero BpeMeHM
paspabaTbiBatoTCs rpaukn paboTbl COTPYAHMKOB, C COGMOAEHMEM YCTaHOB/IEHHOW WM TPY/AOBbIM
[,0roBOPOM MPOAO/MKMUTENBHOCTM paboyero BpeMeHM.

3.2. [ns COTPYAHMKOB, KOTOPbIM YCTAHOB/MEH CYMMWPOBAHHbIA Yy4eT paboyero BpeMeHM,
paspabaTbiBaeTCcA rpayk CMEHHOCTM Ha YUETHbIN Nepuos, B KOTOPOM ONpefensieTcs BpeMs Havana u
OKOHYaHMs paboTb!:

Bpemsi Hauana n OKOH4YaHKsA PaboTbl MO A0MHKHOCTN «CTOPOXK»:

Mepwuog paboThbl Bpems paboTsbl
MoHeeNbHYK - NATHULA ¢ 18.30 yac. pgo 07. 00 yac.
Cy660Ta ¢ 07.00 yac. po 07.00 yac. cnefytoLLero aHa
BockpeceHbe ¢ 07.00 yac. no 07.00 yac. cneflytoLLero aHa

NpasgHnYHbIe fHK ¢ 07.00 yac. po 07.00 yac. cnefyroLLero aHa



3.3. Hannume rpagmka paboTbl paboTHMKa 06513aTeNIbHO, MOCKO/bKY COTPYAHWK JO/MKEH 3HATb
3apaHee, Kakum 6yaeT pexkum paboTbl.

3.4. Cratbein 103 TK P® onpeaeneHo: npu cocTaBfieHWW rpadrka paboTbl YYMTbIBaETCA
MHEHVe NpeACTaBUTENbHOMO OpraHa paboTHUKOB; rpatuK [OBOAUTCA O CBEAEHUS COTPYAHUKOB He
nosgHee, 4YeM 3a Mecsl, [0 BBefeHVUs ero B feicteue. COTPYAHWUKM C rPagimKoM CMEHHOCTU
3HAKOMATCA MOZ SIMYHYHO POCMUCH.

4. O6A3aHHOCTUN AO/MKHOCTHBIX ML, PV CYMMUPOBAHHOM yueTe paboyero BpemeH!

4.1, CyMMVpOBaHHbIA Yy4eT OCYLUECTBNAETCA HA OCHOBaHWM [aHHbIX Tabens yyerta
NCMoNb30BaHNA paboyero BPeMEHN 1 BEAETCA Ha KaXXA0ro paboTHMKA NOMECSUHO.

4.2. OTBETCTBEHHbI 3a MPUMEHEHWE CYMMMPOBAHHOIO Y4eTa, Ha OCHOBaHWMW [AaHHbIX 06
0TpaboTaHHOM BpeMeHW 06ecrneynBaeT:

4.2.1. NPOAO/MKNTENBHOCTb paboyero BpemMeHN KakAoro paboTHMKa 3a YYeTHbIA nepuod, He
MPEBbILLAOLLYHO HOPMbI Pab0oYMX Hacos;

4.2.2. npeAocTaB/eHNe B pamMKax YUYETHOro nepuoaa AONONHUTENbHBIX BbIXOAHbLIX AHEN NN6O
COKpaLleHNe BPEMEHWN EXeAHEBHON pPaboTbl (CMeHbl pabOTHMKaM, MO KOTOPbIM E€CTb MPEBbILLEHME
HOPMbI Paboymx YacoB, MyTeM COCTaBNEHMA UHAMBUAYAILHOIO rpatmka paboTbl (CMEHHOCTW)).

4.3. [laHHble 06 O0TpaboTaHHOM BPEMEHW MPeAoCTaBNAOTCA JIULOM, OCYLUECTBASHOLMM
KOHTPO/1b 3a UCNO/Mb30BaHNEM Paboyero BpeMeHu exeMecayHo.

4.4, OTBETCTBEHHOE NNLI0 06513aHO:

4.4.1. BECTU TOYHbIN YYeT BPEMEHU, (haKTUYeCKN 0TPaBbOTAHHOI0 KaXKbIM PabOTHUKOM,;

4.4.2. BeCTM TOYHbIA Y4YeT CBEPXYPOYHbIX paboT 3a npefgenamnm yCTaHOBNEHHOW
NPOAO/KUTENBHOCTA Paboyero BpeMeHW, eXefHEBHON paboTbl (CMeHbl), paboT B BbIXOAHblE U
Hepaboure NpasgHNYHbIE HN Ha KaXKA0ro paboTHUKA, MPUBMEUYEHHOIO K AaHHbIM paboTaMm.

4.4.3. NpUHMMaTb Mepbl, YTOOLI I'IpO,EI,Oﬂ)KI/ITEﬂbHOCTb CBEPXYPOUHOM paboThl, He NpeBbilLana
[NA Kaxaoro pabotHrka 120 YacoB B rog.

4.5. PaboTHMK, OTpaboTaBLUMIA HOPMY paboyero BPEMEHW, NPW CYMMWUPOBAHHOM YyueTe
paboyero BpeMeHW nosy4vaeT NoHY MeCAYHYHO 3apaboTHY0 nnaty He Hke MPOT. pu HeNosHoM
0TpaboTKe paboyero BPeEMEHN Mo rpadnky, onnara NPoOM3BOANTCA NPONOPLMOHaNLHO 0TpaboTaHHOMY
BPEMEHMU.

4.6. Tlo OKOHYaHWM Y4YeTHOro nepuofa (fgekabpb) NPOUM3BOAUTCA MOACYET OTPabOTaHHbIX
paboTHMKOM 4YacoB. B cnyyae nepepaboTKM HOPMbl paboyero BpPeMeHW 3a Y4YeTHbIA nepuoj
NPOM3BOAMTCA OMaTa CBepXYPOUHbIX YacoB CBEpPX ycTaHoBNeHHoro MPOT no yacoBomy Tapudy. B
cnyyae HefopabOTKM HOPMbl paboyero BpeMeHW MPOWM3BOAMTCA MNepepacyeT 3apabOTHOM Nnathl
paboTHUKa.



